
When is a Permit Required? 
903-451-9229

19601 Co Rd 2529, Payne Springs, TX 75156 
permits@paynespringstx.com 

Projects that are cosmetic, such as painting, wallpapering, carpeting, cabinets, and trim work do not 
require permits. Additionally, permits are not required when replacing electrical fixtures on existing 
wiring, or existing plumbing fixtures. 

Permits are required on following projects: 

• Additions to a structure (residential or commercial)

• Building remodel that requires the addition or removal of an interior or exterior wall window or
door or any trade work such as: Plumbing, Electrical, HVAC.

• Building or replacing of a deck or porch.

• Electrical Work

• Plumbing work

• HVAC

• Roofing

• Fence

• Concrete work (driveways, sidewalks, patios, flatwork)

• In Ground and Above Ground Swimming Pools (storable pools are exempt)

• Hot Tubs or Spas

• Demolition of a building

• New construction of a building, main building, accessory buildings (permanent or portable),
garage, carport, patio covers, and gazebos.

This is not an inclusive list. Questions concerning your specific project should be directed to the City. 

*All contractors working in the City of Payne Springs are required to register with the city*
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Permit Submittal 

ALL completed permit documents shall be submitted in PDF form to City Hall at the following email, 

permits@paynespringstx.com .  ALL contractors & sub contractors must be registered with the City, 

this will save time.  Permits CAN NOT be submitted for plan review until all contractors are registered.   

Processing time is 7 to 10 days when ALL information is submitted.  Also if your property is under 5000 

sq ft you will need a Variance on the property.  You will need to submit a Variance Form, with your site 

plans showing lot square footage from our website, 7 days before the next council meeting scheduled 

on every 3rd Tuesday of the month at 6:30pm to know if you are approved or not to build.

Plan Review 

SAFEbuilt will be conducting residential and commercial plan reviews.  The applicant will be contacted 

by SAFEbuilt if additional information is needed.  You may contact City Hall for the status of your 

permit at 903‐451‐9229. 

Permit Issuance 

Once the permit has been approved, the requester will be contacted by City Hall personnel and 

notified of fees via phone or email. 

Inspection Requests 

Please DO NOT contact SAFEbuilt for inspection requests.  Please submit an Inspection Request in 

person at City Hall or our website; 

www.paynespringstx.com > quick links > forms, scroll to Building Department and select INSPECTION 

REQUEST, this form can be edited online and send to the email provided at the top of form.  Also note 

if there are any special requirement(s), such as gate code/or time needed note in the SPECIAL 

INSTRUCTIONS area of the form.  ALL request must be submitted by 2:00 pm Monday thru Thursday 
& Noon Friday to qualify for next day inspection, unless a Friday, or major holiday, then the inspection 

will take place the following business day. 

Field Inspections 

The inspectors name and information will be listed on each field report that is performed and emailed 

at time of inspection.  An approved set of permit plans must be on‐site during all inspections. 

We look forward to working with you to ensure that the community is provided with a safe and 

durable built environment. 

City of Payne Springs
19601 CR 2529

Payne Springs, TX 75156
903-451-9229

City Permitting Process



New Residential Plan Submittal Requirements 

Plans and associated documentation to be submitted in PDF format. 

 Site Plan
o Draw to scale
o Drainage dirctions, with arrows
o Easments
o Driveway location
o All structures on site, including accessory buildings, fences, sidewalks, retaining

walls, etc.
o Distances from other structures and property lines
o Lega lot description and address

 Floor Plans
o Drawn to scale
o Dimensions
o Door and window sizes and locations
o Label all rooms

 Elevations
o All sides of home
o Roofing materials
o Roof pitch
o Overhangs, including depth

 Roof, Ceiling & Floor Framing Plans
o Rafter, joist beams and header sizes, spacing and spans



 Framing & Wind Bracing Plans signed & sealed by Texas Licensed Engineer
o Braced wall panel types and locations
o Hardware Specifications
o Alternative Engineered Design if design does not meet minimum code

requirements
 Foundation Plans signed & sealed by Texas Licensed Engineer

o Engineered slab/foundation layout
o Engineered foundation letter identifiying the applicable building code (IRC) and

soil conditions
 Energy Plans

o 2018 IEC Energy Code Compliance Projects shall comply with one of the following:

 Perspecriptive Approach 
 Glazing = U-Factor 0.32 or less
 Solar Heat Gain Coefficient = SHGC 0.25 or less
 Attic Insulation = R-value 38 or greater
 Cathedral ceiling with no attic = R=Value 38 or greater
 Wall Insulation – R-value 20 or greater
 Floor Insulation (pier and beam type) = R-value 19 or greater

Performance Approach 
 Compliance Report – Energy Star, IC3, ResCheck, HERS/Remrate, or other as

approved by the Building Official.

Drainage 
 ALL new builds must have a 15" culvert per 

Ordinance No. 2022-08     



Ordinance No. __2022-08__ 

DRAINAGE 

AN ORDINANCE OF THE CITY COUNCIL FOR THE CITY OF PAYNE SPRINGS, 
TEXAS, PROVIDING REGULATIONS FOR DRAINAGE. 

WHEREAS, the City of Payne Springs, Texas ("City") is a Type-A general law 
municipality organized and existing pursuant to the laws of the State of Texas; and  

WHEREAS, the City of Payne Springs is authorized, pursuant to Chapter 51 of the 
Texas Local Government Code, to adopt an ordinance or regulation that is for the good 
government, peace or order of the municipality or for the trade and commerce of the 
municipality; and  

WHEREAS, the City Council for the City of Payne Springs finds it necessary to adopt 
regulations concerning the proper drainage on new buildings within the city. 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL FOR THE 
CITY OF PAYNE SPRINGS, TEXAS, as follows:  

(A) The owner of presently developed property or developer of property to be developed shall
be responsible for all storm drainage flowing through or abutting their property, including the 
installation of culverts beneath all driveway approaches to the property. This responsibility 
includes drainage directed to that property by prior development as well as drainage naturally 
flowing through the property by reason of topography. Further, the property owner or developer 
of property to be developed shall maintain five feet at each end of all culverts. Maintenance of 
culverts (if on city right-of-way) shall be maintained by the property owner. 

(B) Culverts, ditches and other drainage facilities required of property owners and developers,
to meet the responsibilities outlined in division (A) above, shall be sized and constructed or 
installed in accordance with city standards and specifications. Permits for culverts shall be 
required in accordance with this section. Culvert pipe in residential areas shall not be less than 15 
inches in diameter and culvert pipe shall not extend more than 50 feet in length without a five-
foot length break for the purpose of cleaning out same. Any size culvert pipe, or culvert 
installation that has the potential to impede the flow of water, shall be replaced by an adequate 
size culvert pipe and installed so as to permit the free flow of water. 

(C) No building permit shall be issued, nor certificate of occupancy approved, upon any land
on which the owner has not fulfilled his or her responsibility for drainage as outlined in divisions 
(A) and (B) above.

(D) Whoever shall willfully fill up, clog, damage or destroy, or in any manner impair the
usefulness of any drainage channel, ditch, creek or water course or fill in the area of any said 
natural creek, drainage channel or ditch with dirt or other debris shall be guilty of a 
misdemeanor. 

(E) Provisions shall be made by the owner for the control and drainage of surface water
around buildings. Runoff water from rains and storms shall not be allowed to inundate or flood 



adjacent property when such flooding is the result of grading, drainage ditches, retaining walls or 
other surface alterations that control or divert the natural flow of water. Rain water shall not be 
conveyed, received or discharged upon property belonging to another or adjacent to such 
property. Where potential flooding on adjacent property exists from run-off water from an 
unguttered roof, each roof shall be installed with property guttering containing down spouts 
arranged in such a manner that the runoff water will not be discharged on the adjacent property. 

PASSED AND APPROVED by the City Council, City of Payne Springs, Texas, this 17th day of 

May, 2022. 

APPROVED BY: 

___ ______________ 

Andrea Miller, Mayor 

ATTEST: 

__ __ 

Beth Billings, City Secretary 



City Permit Application 
903-451-9229

19601 Co Rd 2529, Payne Springs, TX 75156 
permits@paynespringstx.com 

Permit Number: _________________ 

Permit Type  (circle all that apply)

General Construction Electrical Garage / Carport / Storage 

New Construction – Residential Plumbing Pool / Hot Tub / Spa 

New Construction – Commercial HVAC Mobile Home / Manufactured Home 

Roofing Lawn Sprinkler Concrete - Driveway / Walkway / Slab 

Fence Sign Other 

Required Documents Site Plans | Construction Plans | Contractor Registration | Subcontractor Validation 

Estimated Sq. Footage: _____________ Estimated Cost $ _________________ City Zone ______ FEMA Zone ______ 

Project Description: ________________________________________________________________________________ 

Permit Address __________________________________ Subdivision _________________ Lot / Block _____ / _____ 

Owner _______________________________ Phone _____________________ Email ___________________________ 

Contractor _____________________________ Phone ____________________ Email ___________________________ 

NOTICE TO APPLICANT: This permit is issued on the basis of information furnished in this application and on any submitted plans, any 
change to plans after permit is issued must be approved by Building Official and additional fees may apply and is subject to the provisions and 
requirements of the City of Payne Springs Code of Ordinances and International Building Codes. This permit is used only for the purpose of allowing 
construction of a building or structure conforming to the codes and ordinances of the City, regardless of information and/or plans submitted. Where 
work for which a permit is required by the code is started or preceded prior to obtaining said permit, the fees herein specified may be doubled. The 
payment of such double fee shall not relieve any persons from fully complying with the requirements of this code in the execution of the work. Permit 
fees are nonrefundable.  

I HEREBY ACCEPT ALL CONDITIONS HEREIN ABOVE MENTIONED AND CERTIFY THAT ALL STATEMENTS HEREIN 
RECORDED BY ME ARE TRUE; I ALSO UNDERSTAND THAT THIS PERMIT EXPIRES SIX MONTHS FROM ISSUE DATE, AND 
THAT A 24 HOUR NOTICE IS REQUIRED FOR ALL INSPECTION REQUESTS. 

___________________________________________ 
Applicant Signature                                              Date 

BELOW COMPLETED BY CITY

___________________________________________ 
Permit Processor Signature                                   Date   

Permit Fee $ 

Payment Type 
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EXHIBIT A – FEE SCHEDULE FOR SERVICES 

Page 1 of 2 

1. FEE SCHEDULE

Supplemental Inspection Services Fee Schedule *Per Ordinance No. 2023-09

Single Family Residential Construction Inspection $73.50 per stop (address, building or unit) 

Commercial/Multi-Family Construction Inspection $89.25 per stop (address, building or unit) 

Above rates include inspection of all disciplines at address 

One & Two Family Residential Construction Plan Review and Inspection *Per Ordinance No. 2023-09

Square Footage Fee 

0 to 1500 square feet $1787.50

1501 to 10,000 square feet 
$1787.50 for the first 1500 square feet plus $0.35 for each additional
square foot up to and including 10,000 square feet 

Over 10,000 square feet 
$4,885.00 for the first 10,000 square feet plus $0.14 for each
additional square foot over 10,000 square feet 

One & Two Family Residential Construction Plan Review Only 

$131.25 per residential dwelling for first comments plus one revision, thereafter $93.24 per hour 

One & Two Family Residential Additional Fees *Per Ordinance No. 2023-09

Service Description Fee 

Remodels and accessory structures that include electrical, plumbing, and mechanical will be billed at $.34 per SF 

Accessory structures not including electrical, plumbing, and mechanical will be billed at a flat rate of $63.00 

Trade Permits - Residential Remodel/Addition 

• Mechanical, Electrical, Plumbing
$150.00 per inspection 

Swimming Pools Plan Review & Inspections $998.75 Plan Review & inspections

After Hours/Emergency Inspection Services $105.00 per hour – two (2) hour minimum 

Commercial and Multi-Family Construction Plan Review 

Project Valuation Fee 

$1.00 to $10,000 $42.00 

$10,001 to $25,000 
$64.71 for the first $10,000   plus $5.00 for each additional $1,000; or 
fraction thereof, to and including $25,000 

$25,001 to $50,000 
$139.68 for the first $25,000   plus $3.60 for each additional $1,000; or 
fraction thereof, to and including $50,000 

$50,001 to $100,000 
$229.82 for the first $50,000   plus $2.50 for each additional $1,000; or 
fraction thereof, to and including $100,000 

$100,001 to $500,000 
$354.77 for the first $100,000   plus $2.00 for each additional $1,000; or 
fraction thereof, to and including $500,000 

$500,001 to $1,000,000 
$1,154.43 for the first $500,000   plus $1.70 for each additional $1,000; or 
fraction thereof, to and including $1,000,000 

$1,000,001 and up 
$2,002.33 for the first $1,000,000   plus $1.12 for each additional $1,000; or 
fraction thereof 
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EXHIBIT A – FEE SCHEDULE FOR SERVICES 

Page 2 of 2 

Commercial and Multi-Family Construction Inspection 

Project Valuation Fee 

$1.00 to $10,000 $73.50 

$10,001 to $25,000 
$104.65 for the first $10,000 plus $8.09 for each additional $1,000; or 
fraction thereof, to and including $25,000 

$25,001 to $50,000 
$225.95 for the first $25,000 plus $5.84 for each additional $1,000; or 
fraction thereof, to and including $50,000 

$50,001 to $100,000 
$371.76 for the first $50,000 plus $4.04 for each additional $1,000; or 
fraction thereof, to and including $100,000 

$100,001 to $500,000 
$573.89 for the first $100,000 plus $3.18 for each additional $1,000; or 
fraction thereof, to and including $500,000 

$500,001 to $1,000,000 
$1,867.49 for the first $500,000 plus $2.74 for each additional $1,000; or 
fraction thereof, to and including $1,000,000 

$1,000,001 and up 
$3,239.05 for the first $1,000,000 plus $1.82 for each additional $1,000; or 
fraction thereof 

Fire Code Plan Review Services (fire alarm and fire sprinkler systems) 

Total Valuation Fee 

$1,000.00 and less $47.25 

$1,001.00 to $25,000.00 $198.45 

$25,001.00 to $50,000.00 $330.75 

$50,001.00 to $100,000.00 $540.75 

$100,001.00 to $500,000.00 $892.50 

$500,001.00 to $1,000,000.00 $1,155.00 

$1,000,001.00 to $3,000,000.00 $1,680.00 

$3,000,001.00 to $6,000,000.00 $2,520.00 

$6,000,001.00 and up $2,520.00 plus $0.26 for each additional $1,000.00 

Fire Code Inspection Services (fire alarm and fire sprinkler systems) 

Total Valuation Fee 

$1,000.00 and less $47.25 

$1,001.00 to $25,000.00 $262.50 

$25,001.00 to $50,000.00 $577.50 

$50,001.00 to $100,000.00 $892.50 

$100,001.00 to $500,000.00 $1,102.50 

$500,001.00 to $1,000,000.00 $1,417.50 

$1,000,001.00 to $3,000,000.00 $1,995.00 

$3,000,001.00 to $6,000,000.00 $2,992.50 

$6,000,001.00 and up $2,992.50 plus $0.26 for each additional $1,000.00 

Fire Service Description Fee 

Fire Sprinkler Pump $150.00 

Water Tanks for fire prevention $150.00 

Type I Hood with auto fire extinguishing system $150.00 



Ordinance No. ___2023-09__________ 

ROAD IMPACT USAGE FEE 

AN ORDINANCE OF THE CITY COUNCIL FOR THE CITY OF PAYNE SPRINGS, 
TEXAS, PROVIDING REGULATIONS FOR CONSTRUCTION ROAD IMPACT FEE 
USAGE.  

WHEREAS, the City of Payne Springs, Texas ("City") is a Type-A general law 
municipality organized and existing pursuant to the laws of the State of Texas; and   

WHEREAS, the City of Payne Springs is authorized, pursuant to Chapter 51 of the Texas 
Local Government Code, to adopt an ordinance or regulation that is for the good government, 
peace or order of the municipality or for the trade and commerce of the municipality; and   

WHEREAS, the City Council for the City of Payne Springs finds it necessary to adopt 
regulations concerning the impact caused from heavy equipment on city roads during 
construction.  

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL FOR THE 
CITY OF PAYNE SPRINGS, TEXAS, as follows:   

All property owners submitting plans for new construction, upon permitting, will be 
charged a one-time road impact usage fee of one-thousand dollars even ($1,000.00). This fee will 
be used to offset damage to roadways due to heavy equipment. 

All property owners submitting plans for construction remodels requiring trucks coming in with 
materials over 20,000 pounds, upon permitting, will be charged a one-time road impact usage fee 
of five hundred dollars even ($500.00). This fee will be used to offset damage to roadways due 
to heavy equipment. 

In all cases, the City of Payne Springs reserves the right to ask for additional 
compensation if any road surface is significantly damaged. Proof of such damage will be 
provided by the City for each incident. 

This Ordinance shall become effective on the 29th day of August, 2023. After its passage and 
publication as required by law. 

APPROVED BY:  ________________________________ 
Andrea Miller, Mayor   

ATTEST:   ______________________________________ 
  Beth Billings, City Secretary 
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Requestor Name Today's Date

Requestor Phone Date Needed

Requestor Email City Permit #

Project Address

Subdivision

Residential Commercial

T-Pole ALL SECONDS ALL FINALS

Framing Plumbing Rough Gas Final

Plumbing Top-Out Rough Gas Test Fireplace Final

Gas Wrap (Underground Gas) Mechanical Rough Plumbing Final

Form Board Survey Electrical Rough Electrical Final

Piers Fireplace (metal/masonry) Mechanical Final

Foundation Energy Insulation Energy Final

Rebar Flatwork Building Final

Other :

Special Instructions: 

Inspection Requested

Inspection Request

Email requests to: permits@paynespringstx.com

All sub's must be registered with the City prior to scheduling an inspection.

REQUESTS MUST BE RECEIVED BY SEE BELOW. FOR NEXT DAY INSPECTION

Monday thru Thursday before 2:00 pm - Friday before Noon.



 TEMPORARY SERVICE POLE 
SPECIFICATIONS 

1. The electric service for all temporary construction shall be equipped with a rain-tight
enclosure, dual element fuses or circuit breakers. (NO PLUG TYPE FUSES ALLOWED.) (1)
The minimum setting depth may be reduced to three feet with 2x4 min. bracing
mounted at 2/3 height of the point of attachment, secured with 2x4 min. stakes, and
cross-braced with a 2x4 min. brace. (2) For temporary construction only a 4x4x16 un-
spliced treated pole may be substituted for the 6 inch minimum penta-treated or
equivalent round pole. (3) For temporary construction ONLY, the conductors used in
100 amp service shall be no smaller than #6 THHN or #4 THW cu.

2. Receptacles used on temporary service poles shall be installed in a rain-tight box.

3. Temporary service poles shall have a rain-tight disconnecting device sufficient for
voltage employed and for the current, which must be interrupted.

City of Payne Springs
19601 CR 2529

Payne Springs, TX 75156
903-451-9229



Contractor Registration 

903-451-9229

19601 Co Rd 2529, Payne Springs, TX 75156 

permits@paynespringstx.com 

Registration Type 

Electrician 

Plumber 

HVAC 

   General Contractor 

   Other: ___________________  

___________________ 

Company Name _______________________________________ Owner Name ___________________________ 

Company Mailing Address ______________________________________________________________________ 

Company Physical Address ______________________________________________________________________ 

Contact Numbers (Cell)__________________ (Home/Office)_______________________ (Fax)_________________ 

Name of License Holder _____________________________ Company Email______________________________ 

_________________________________________ ____________________________________________ 

Contractor Signature  Approved By Signature 

REQUIRED DOCUMENTS

Plumbers, Electricians & HVAC are fee exempt but still must register and provide all documents.

 Completed Contractor Registration Form  Copy of State Trade License (TRCC) 

 Copy of Drivers License / Government I.D.  Copy of Company Liability Insurance  

Registration Fee - $100.00 / Annually 

Office Use

*********************************************************************************************

Amount Paid $__________________ Date Paid _______________________ Expiration Date _________________ 

mailto:permits@paynespringstx.com


Subcontractor Validation 
903-451-9229

19601 Co Rd 2529, Payne Springs, TX 75156 
permits@paynespringstx.com

Permit Number Project Address 

MUST PROVIDE COPIES OF STATE LICENSING 

HVAC 
Company Name: 
Master HVAC’s Name: 
State License Number: 
Phone Number: 

PLUMBING 
Company Name: 
Master Plumber’s Name: 
State License Number: 
Phone Number: 

ELECTRICAL 
Company Name: 
Master Electrician’s Name: 
State License Number: 
Phone Number: 
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The following information has been prepared so to familiarize the Building Inspectors with SAFEbuilt and the 

Residential Inspection Procedures. The various required inspections are inspected to meet minimum standards 

and these guidelines are prepared to act as a guide for you while in the field with basic inspection practices. The 

inspections that will be covered in this handout are as follows 

1. Temporary Power Pole

2. Form Board Survey

3. Plumbing Rough-in

4. Foundation

5. Sheathing

6. Plumbing Top Out

7. Mechanical Rough-in

8. Electrical Rough-in

1. Temporary Power Pole 1

1. Address of House on pole braces

2. Two braces supporting the pole

3. Ground rod (8 feet deep) adjacent to TP

9. Framing Inspection

10. Electrical Meter Release

11. Gas Meter Release

12. Mechanical Final Inspection

13. Plumbing Final Inspection

14. Electrical Final Inspection

15. Building Final Inspection

16. Flatwork (driveways,walkways,slabs)

4. Ground wire attached with grounding lug to rod

5. Service whip conductor in flexible conduit

6. GFCI receptacles

7. 220 outlets

8. Breaker box with cover

9. Meter base

10. Breaker blanks if breakers missing

11. Building permit packet on pole or on site

1 





















SAFEbuilt 

Residential Building Inspection Guidelines 

permits@paynespringstx.com 

The City of Payne Springs is going through a new program that will ensure of everyones safety and well 
being on remodels and new construction, be it residential or commercial builds.  By signing the following form 
I have acknowleged I have received SAFEbuilt Residential Building Inspection Guidelines and understand that 
if there are any delays in my remodel or construction I will refer to the contents in the SAFEbuilt Residential 
Building Inspection Guidelines. 

I, __________________________, have received this packet on ______________, 20____ and 
understand the information required of me to successfully further my construction at; 

ADDRESS:__________________________ SUBDIVISION: ________________________ 

  __________________________ 

 __________________________ 

If there are any delays in my progress at above address, I will refer to contents in the SAFEbuilt 
Residential Building Inspection Guidelines and understand this is the reasoning of my delays. 

_____________________________________ __________________________________ 
Applicant Signature  Date 

_____________________________________ __________________________________ 
Received By Signature  (City of Payne Springs) Date 
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